
Develop Your Career
Obtain employment by developing your basic job skills

Kick start your 
new career with 

these courses plus 
many more!

C-Chadstone Campus
Batesford Road Holmesglen

M-Moorabbin Campus
488 South Rd Moorabbin

W-Waverley Campus
585 Waverley Rd Glen Waverley

For further information check our website www.shortcourses.holmesglen.vic.edu.au or call 9564 1546

Keyboard Skills
/Basic Typing
$310 / 16hrs / M 

Telephone 
Skills
$105 / 3.5hrs / C,M

Customer
Service
$140 / 6hrs / C,M

Managing Files
and Folders
$100 / 3hrs / M

Computer 
Basics
$330/ 16hrs / C,M,W

Holmesglen Short Courses

Holmesglen Institute of TAFE has made every effort to ensure that all details are correct 
at the time of production but reserves the right to make any necessary amendments. 


